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1. Introduction.

AraWord is a free distribution computing application, belonging to the suite of tools
for augmentative and alternative communication AraSuite
(http://sourceforge.net/projects/arasuite/), which consists in a text editor that allows
simultaneous writing of text and pictograms, facilitating the production of materials and
the adaptation of texts for people with difficulties in the field of functional communication.
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AraWord is also a very useful tool for those users who are acquiring the process of reading
and writing, as the appearance of the pictogram at the time of writing is a highly positive
reinforcement to recognise and evaluate that the written word or sentence is correct.
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2. Installation and update of the pictograms database.

To download and install it, you should enter AraSuite webpage in SourceForge
(http://sourceforge.net/projects/arasuite/) and click on the Download button.
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Recommended Projects
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AraSuite is a set of tools (previously as separate projects: AraWord, TICO, AraBoard...) useful for working with people with disabilities, particularly

those related with communication. That requires the use of aumentative and adaptative communication systems that combine pictograms and
waords as related concepts.

On the one hand, TICO is a tool for the design and execution of interactive communication boards. Communication boards are highly used in

. . L. . Top Searches
augmentative and alternative communication [AAC) environments. ¥

On the other hand, AraWord is a word processor that combines pictograms and text to help disabled people.

MacOS and Linux versions can be downloaded from this other webpage:

http://sourceforge.net/projects/arasuite/files/
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I Files
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AraSuite, a set of tools for augmentative and adaptative communication
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Tico_change_language . mp4 2020-04-24 521.7 kB 40 @
AW _change_language.mp4 2020-04-24 336.9kE 20 @
arasuite_windows-x64 2 2 4 1.exs 2020-04-21 1143 MB 70 L @
arasuite_windows_2_2 4 l.exe 2020-04-21 109.6 MB 1,080 @
arasuite_macos_2_2 4 1.dmg 2020-04-21 139.9 MB 28 @
arasuite_unix_2_2 4 1.sh 2020-04-21 63.5MB 7 @

-2~


http://sourceforge.net/projects/arasuite/
http://sourceforge.net/projects/arasuite/files/

AraWord Manual v. 2.2.4.1
Authors: José Manuel Marcos and David Romero
Translated by: Laura Pedroés

Once you press the Download button, a new page will appear. You should wait a few
seconds until the window of the zip file download is open.
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When you download the file, you should double click on it and follow the installation
process without modifying the default parameters.

Before the installation of AraSuite, it is advisable that you uninstall the previous version of
AraWord and delete the AraSuite folder that you had already installed in your C:\ disc.
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The pictograms are installed afterwards in a parallel database that will be automatically
updated as the new pictograms are uploaded.

When the installation process is over, there will appear a new folder with AraSuite in the
Start menu of your computer.

Accesorios

Equi
ACD Systems A i
Ad
ob.e Panel de control

Arasuite

AraWord Dispositivos & impresoras

o Desinstalador de Arasuite

~ GalleryManager Programas predeterminados

€ TICO Interpreter

€ TICO Ayuda y soporte técnico
1 Atras

As you will see, AraSuite also contains TICO Interpreter and TICO Editor applications,
from the TICO Project (generator of Interactive Communication Boards), which is included
in the Suite too.

To finish the installation process, you should click on the Gallery Manager icon and,
afterwards, on "Check for updates". In the new window you will read “There is a new
version of the pictograms”. Click on Update to download the pictograms that you will
later use with AraWord and with TICO.

&) — O *
& — O *
There is a new version of the pictograms.
Add image The set of pictograms come from "http://www.arasaac.o
rg/™. They can be used under Creative Commons BY-NC-5
Edit image A license
Export OB
Impart DB
i ___CaNCEl ey Update
Check for updates

Once the update process is finished, you can use both applications with the whole database
of ARASAAC pictograms and enjoy the new implementations both apps incorporate.

3. File Menu.
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When you open the app, you will see the interface is very simple and the toolbar offers
the most basic elements so that it can be used, not only by professionals or families but
also by the users of augmentative and alternative communication.

AraWord
File Edit Text Pictogram Tools Help
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The Araword icon appears at the beginning showing where the cursor is placed. You can
delete it to start writing.

Let’s analyse the different options that appear in the File Menu.

o

(B AraWord - O X
File Edit Text Pictogram Tools Help
| New Cirl+N [ ’—‘ E,JJ # — @
[ 5 - [y
Load Ctrl+0 -0 O+ % { ‘ (\é/b % |‘ .-| k' 5
Save Ctrl+S - : L —
Save as.
] Export as... *
Exit Ctrl+Q
AraWord
:

Firstly, there appears the New option, which allows you to start a new text without saving
the previous one.



Afterwards you can click on Save as... to save the text you are working with and to be able
to open it later and continue editing the material.

Besides, all those customized pictograms (not belonging to ARASAAC database) imported
to Araword and used in the document are also stored. In this way, regardless of the
computer you use to open the document, all the pictograms are shown for sure.

The files are saved with .awd format, so to open them you will have to do it directly with
the Open option from the own application.

Guardar >

Guardar en: AraWord o ¥ = -

et
I.-—j
Elementos re...

Escritorio

B

Documentos

L

Este equipo

L;fj‘ Mombre de archive:  |araword
Red i de tipo:
Archivos de fipo: Documentos de AraWord w Cancelar

In this version the Print option is already implemented through Export as.... (PDF).
This menu offers two possibilities: Export as bitmap or Export as PDF.
Within the option Export as... bitmap we recommend using the JPG format. If you do

so, once the document is saved as image, you can insert it in any document or
presentation.
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Occasionally, at the time of saving and inserting the image, you may observe that the image

shows an empty space around it. To optimize it, you can use the different applications of
text editing and of creation of presentations which incorporate image clipping functions.

In order to print AraWord documents we recommend using Export as... PDF.
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The Export as PDF menu offers different possibilities that, as you configure them, will be
shown on the Preview window:

e Number of pictograms per line: this option allows us to adjust the number of
pictograms that can be inserted in each line. The number of necessary lines will
grow according to the number of pictos per line you select so that all the text fits.

e Add ARASAAC license: this option is activated by default and adds ARASAAC
license term as a footnote, thus guaranteeing the free distribution of the document.

e Landscape PDF: If you activate this option, the document changes its position to
Landscape (Horizontal).

Export PDF *

Prev Page | 1-=

Nurn. pictos per line = a +
Add Arasaac license . Lo
A Big

[] Landscape Orientation Bad

[

to

#

girl

g

Cancel Export PDF and the food

After you have defined the options you like and you have customized the final appearance
of the document, click "Export PDF". A new window will appear to save the PDF in your
computer.
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Once saved you can open it in any PDF reader and print it from there.

4. Editing Menu.

The Editing Menu shows the most simple options of any Word processor.

AraWord

File Edit Text Pictogram Tools Help

I Undo Ctrl+Z ] ey '

1 e | (@000 L B Wy 5y & |0 T
— Cut Ctrl+X
Copy Ctrl+C —

Paste Ctrl+V i . =
Find Ctrl+F (0 )
Select all Ctrl+E D O

A Big Bad Wolf wants to ea

One of the most striking options is pasting a text we have previously copied from the
Internet. Let’s see an example.

We select a text from the Internet using Ctrl+C and we copy it.

ey

Brezhoneg :
e Tale [edit]
Cestina = : Thep_ 'y revolves around a girl called Little Red Riding Hood. In the Grimms' and
gymr:eg Perrauil's versions of the tale, she is named after the red hooded cape/cloak that she
ans|
e wears. The girl walks through the woods to deliver food to her sickly grandmother (wine
EMNVIKG and cake depending on the translation). In the Grimms' version. she had the order from
Espafiol her mother to stay strictly on the path.
Ew:mmo A Big Bad Wolf wants to eat the girl and the food in the basket. He secretly stalks her
uskara
& behind trees, bushes, shrubs, and patches of littie and tall grass. He approaches Little
o)
Fr;ngais Hood and she naively tells him where she is going JgERSN(ERERGEIR UGN
Frysk pick some flowers; which she does. In the meantime; he goes to the grandmother's
Galego house and gains entry by pretending to be the girl. He swallows the grandmother whole
=0f (in some stories, he locks her in the closet) and waits for the girl, disguised as the
3wtntU -
nu_Jjn ! I itha Rad Ridinn Hand & grandma.
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We immediately go to AraWord and use the Paste option from the Editing Menu.

3] AraWord - O x
File Edit Text Pictogram Tools Help
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As you will see, the result is awesome. You will only have to use some tools we’ll explain
afterwards to obtain the desired result.

5. Text Menu.

In this menu, you can choose the text Format (Font, size, color, ...), the Placement
(over/under the pictogram), change a Text to upper-case / lower-case letters and
select the Document language.

AraWord
File Edit |Text Pictogram Tools Help

3 Font - = ] )
Color )3@0‘%’m--\<§ﬁ‘@ @ o] % hd @r:

Placement

Text to upper case.. ¥

Text to lower case.. * .
Document language
a ||l
Lo

A Big Bad Wolf wanis to

In the case of converting the Text to upper /lower-case letters, you can convert all
the elements of the text or just the selected element (the cursor should be placed within
this pictogram)

_10_
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The Placement option allows us to place the text Over the pictogram or Under the
pictogram, according to the user’s needs.

Finally, if you use the Document language option, you could choose among the different
languages the pictograms are translated to, except those whose graphic symbols don’t
appear on a Spanish keyboard (Chinese, Arabic, Romanian, Polish, ...).

Document language >
Document language Ingles Y
oK Cancel

AraWord conjugates all verb tenses in Spanish and some verbs in Catalan.

AraWord - O X

File Edit Text Pictogram Tools Help
@& = | @
e R (5

B¢ eooert v

to eat to eat to eat eating eated|

In other languages, like English, you have to use the infinitive (with "to") and then, with
the option “Change the name” F5 (that you will see afterwards), write the verb conjugated
in the corresponding tense.

6. Pictogram Menu.
This is, doubtless, one of the most important menus of the application.

[A] AraWard - O X
"File Edit Text Pictogram Tools Help

B S b B &%

Compound/Split word F4

Y

Change name F3
Show... *
Hide... >
Grayscale
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From this menu, you can configure the Size of the pictograms adapting them to the
desired size.

Images size >
Images size 100
Ok Cancel

Then, you can use three of the most important options to adapt any text to pictograms:
Next image, Compound /Split word and Change name. You can activate these
options in different ways, using the tools menu, the function keys or the icons of the
toolbar.

AraWord - O X

File Edit Text Pictogram Tools Help
! e = ____’_,?J ‘
§ & )f 4 | ‘ - r.'t:—"f (3% :
E € | 0-0 O-® t\{gf:-? S XY \
| i Y

F3 Next image

F4 Compound/split word F5 Change name
|

If you are placed on a pictogram (i.e.: "girl") and click on the F3key or on the
corresponding icon, the application allows you to select the pictogram of girl that better
suits your text. As the application database contains different pictograms for “girl”, you
have the option to choose the one you prefer, including the photographs or images you
have associated to that entry.

In the last version of AraWord we have included the possibility of using the word as

pictogram instead of the pictogram or photograph. For that purpose, click on F3 until the
text appears.

-12-
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AraWord - O X
File Edit Text Pictogram Tools Help

& B0 & |e-oce ot T

The F4 key or the icon shown on the screenshot is used to Compound / Split a word. If
you write a compound word (i.e.: "Clothes shop"), you will see the pictogram and text
automatically appear in a single cell. Maybe you want to show the words separately. In that
case, click on the key or icon of the corresponding cell and the application splits the cell
into the 2 pictograms that form the word.

[44] AraWord - O X
File Edit Text Pictogram Tools Help

.lﬂg‘.«om%m £

= [| CLICK F4 @ m

clothes shop | clothes shop

The F5 key or the corresponding icon is used to Change the name of a pictogram. On the
next screenshot we write “GIRL” many times. We place the cursor within the
corresponding pictogram and we click on F5 key or on the icon. You will observe you can
delete the text and write, for example, “FEMALE” or other entries; even proper names.

[44] AraWord - O X
File Edit Text Pictogram Tools Help

Ee ‘g" ‘.«oo—»oof’m--‘

FEMALE
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Within this menu you also have the options to Show / Hide the Image or the Border of One
element /All the elements. We recommend you to do some trials to get used to these
options.

In the last version of AraWord we have added the possibility to convert the pictograms to
Gray Scale, which certainly facilitates the creation of documents easily printable in black

and white.
[Aw] AraWord - m} X
File Edit Text Pictogram Tools Help
Size & | G~ [}
\ —_ | . S
® l Next image F3 ' ‘-’ | (\f";:j) % |‘ .'| %\I itu
Compound/Split word F4 '
Change name F5
Show...
Hide... iy rayscale >
Grayscale
m Levels
GIRL FEMALE DIANA oK | [
Whenyouclil - - -0 —-_ —-.____ ey e ] . .._la256

established in Levels. If you click on Accept the pictograms you have until that moment
will be converted to Gray Scale. The new pictos that appear while you write, will also be
converted to the Gray Scale.

[A4] AraWord - O X
File Edit Text Pictogram Tools Help

If you want to see the pictograms back in color, click on "Gray Scale" from the Pictograms
Menu and in the emerging window write number 0 instead of 256 and then Accept.

Grayscale >
Levels W] =
QK Cancel

In case you want them back again in Gray, write 256.

7. Tools Menu.

This menu offers three sections: Resource Manager, General Preferences and Voice
Synthesis.

_14_
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AraWord - O X

File Edit Text Pictogram Tools Help

: Y Resource Manager I g::g
]
f§ General preferences T w

Voice synthesis F7

AraWord

From Resource Manager, we are going to Add an Image to Arasuite database to be able
to use it in AraWord. For that purpose, click on Tools, Resource Manager and Add Image.

AraWord - O s
B
File Edit Text Pictogram Tools Help
By - & T —
Y :g:,rJ [ ] //\J\\-
B ¢ eooect -ty &0,

| %] Add a new image *
Image

Select
AraWord Terms associated
Term Language Type

[E] - O >

Add image ,

Edit image

Export DB

Import DB

Check for updates

Save changes Cancel changes

From this window, click on Select and search the image in your computer. This image can
be placed in any folder. You only have to select it.
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AraWord - m} *
File Edit Text Pictogram Tools Help
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[&] Add a new image X 2] Abrir X

Im ' : 3
age / Buscar en: |E| Imagenes

| Select
. @ Papa_come_carne_y_marma_col
Terms assodated % 3] [papa_come_carne_y_mama_col

Term Language Type Elementos re... @ recorte-1.jpg
@ SemanaCiencia2016.JPG

[t shopping-girl.jpg
- (%] taquilla.png

Esaitorio [ tortuga.png
(B YouTube-Transparent-Logo.pn
(B YouTube-Transparent-Logol.p

[ z151-Cordeljpg
Documentos

=
Este equipo

Red

L0 - 200

Nombre de archivo:  shopping-girl.jpg
Archivos de tipo: I]_maggs—.,|

Save changes | | Cancel changes

Then click on the plus symbol (+) to add the meaning corresponding to this image. A
new line will appear. There, you have to insert the Term, the Language in which you will be
using the image, and Type, which will define the color of the image frame.

-16-



AraWord Manual v. 2.2.4.1
Authors: José Manuel Marcos and David Romero
Translated by: Laura Pedrés

|£:| Add a new image >

Image

ID:‘PictJres‘lshcpping—girl.jpg | Select

Terms assocated

Term Language Type
airl Ingles nombreComun
-]
| Save changes | | Cancel changes |

Once finished, click on Save changes and you will automatically have the image ready to
be used in the processor.

You can add different entries at the same time. For instance: girl, female, lady, adolescent,
damsel,...

| £ Add a new image *

Image

ID:‘l,Picthes‘l,shopping—girl.jpg | | Select

Terms associated

Term Language Type

qirl Ingles nombreComun
fenmale Ingles nombreComun
lady Ingles nombreComun
adolescent Ingles nombreComun
damsel Ingles nombreComun

The final result, after Saving the changes, will be the following;:

_17_
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AraWord - O d

File Edit Text Pictogram Teols Help
& o | W
e S |5

S eocef &

IR

fle e fo|| o

girl damsel adolescent lady

This process is very easy and all the images and their corresponding entries will be stored
in the database. Even if you uninstall and reinstall AraSuite, the database will not be
modified and you won’t lose the work done.

In this new version of AraSuite, you can find pictograms or images in the gallery through
the menu Edit Image of the Resource Manager. This search will allow you to copy and
paste them in a document or presentation, modify their properties or remove them
permanently from the database.

| £ Image edit Pt

~ Bykey terms

Aravord

File Edit Text Pictogram Tools Help
g ¢

o — O X

girl AND -~ AND

By image name

."‘O O". Mame

Find

Language arch: | Ingles i

Total images found: 6
Results

Add image

Edit image ;
& II I
Export DB

10362.png 2484.png 27509.png | 28283.png nifia.jpg  shopping-gir...

Import DB

Check for updates

Modify Delete 6 Copy Image Cancel

There are two ways to find the pictograms or images: by key terms or by the name of the
image.

The search by key terms offers two pull-down menus where you can choose between the
options “and” and “or”. If you choose “and”, the images belonging to all the keywords you

-18-



entered will be shown. If you choose “or”, the images belonging to some of the keywords
will appear.

These options can be combined to do more complex searches. You can use the *symbol to
select the keywords beginning, ending or containing the letter or set of letters entered.

It is important to remember that, when you want to find pictograms in the database, the
searches have to be done by key terms instead of by the name of the images. In that way,
the searches can be done in the different available languages.

Let’s see an example where we have done a search by key terms in three languages.

| £ Image edit *
By key terms
nifia OR -+ | house OR | chien
y image name
MName Find
Language of the search: |Todos -

Add image
Total images found: 9

Edit image Results

Export D 7] _ :
- AR w s R

Check for updates 10362.png 2317.png 2484.png 2517.png 27509.png 23233.png

) 7

6964.png 7202.png nifia.jpg

Modify Delete 9 Copy Image Cancel

The search by the name of the image allows you to find images different from ARASAAC
pictograms that we have already inserted in AraSuite database by ourselves.

This search can be done in different ways:

e By the exact name of the image: you only have to write the name of the image
you want to find and click on Find.

e By names beginning with a certain letter or set of letters. If you want all
the musical instruments you’ll search by instrument* and if you want all the images
beginning with the letter 'a' you’ll search a*.

¢ By names ending in a certain letter or set of letters: if you want all the
words ending in 'tor' you'll search *tor and if you want all the words ending in 'e'
you’ll search *e.

e By names containing a letter or set of letters: if you want all the words
containing the syllable 'de' you’ll look for de* and if you want all the words
containing the letter 'y' you’ll search *y*.
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In our case, we have entered the name “shopping-girl” as exact name of the image and this
is the result:

File Edit Text Pictogram Tools Help

O B oot et &[0

&

[ES] | £ Image edit o
By key terms
Add image
AND AND -
Edit image —
By image name
Export DB Mame |shopping-girl
LopEries Language of the search: |Ingles -
Check for updates Total images found: 1
Results
A
)
v
e m

shopping-...

Modify Delete 1 Copy Image Cancel

In this case, there appears the image or photograph of the girl we have previously added.
As you can see, there isn’t any ARASAAC pictogram because the search, as we have already
explained, is done over filename.

Now we know the different search systems that have been implemented in AraWord.

If you enter the word “girl” in the search by keyword, it shows all the pictograms and
images of the database whose keyword is “girl”.

To edit the pictogram or image, you have to select it and click on Modify or just double-

click on it and there will appear a list with all the entries, in all the languages it appears and
the type of word. Now you only have to choose the entry you want to change and modify it.
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| £ Image edit X

By key terms

AraWord

File Edit Text Pictogram Tools Help

By ,-f/ By image name

girl AND -~ AND -~

Find

arch: |Ingles ~
£, -
= O X Total images found: &
Results
Add image
A
Edit image _‘ Iﬂ,
Export DE g L
10362.pny 2434.pn 27509.pn 28283.pni nifia.j shopping-gir...
Import DB png png png png Irg PpINg-gi
Check for updates /
N ]
Modify Delete & Copy Image Cancel
| £ Edit image 27509.png X
Image
Select
Terms assodated
Term Language Type
DErsona Castellano nombreComun A
nifia Castellano nombreComun
chica Castellano nombreComun
cria Castellano nombreComun
pequefia Castellano descriptivo
person Ingles nombreComun
qirl Ingles nombreComun
baby Ingles nombreComun
litte girl Ingles descriptivo
personne Frances nombreCormun
fille Frances nombreComun
petite file Frances nombreComun
petite Frances descriptivo
persona Catalan nombreComun
nena Catalan nombreComun
noia Catalan nombreComun
cria Catalan nombreComun
petita Catalan descriptivo
persona Italiano nombreComun
bambina Italiano nombreComun
ragarza Italiano nombreComun
piccola Italiano descriptivo
person Aleman nombreComun
madchen Aleman nombreComun
kind Aleman nombreComun v
+ -
Save changes Cancel changes Remave

In case you want to remove the pictograms or the image, select it and click on Delete.
A very interesting option that has been incorporated in this new version is Copy. To use

this option, choose the pictogram or image, click on Copy and paste it directly on your
document or presentation.
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You can use this option directly, apart from AraWord, by using the program Gallery
Manager, that you will find in AraSuite folder from the Start menu of Windows.

. Accesorios
. ACD Systems
.. Adobe
. Arasuite
AraWord
Q Desinstalador de Arasuite
| 2 GalleryManager
€ TICO Interpreter

Musica

Juegos

Equipo

Panel de control

€ TICO Dispositivos e impresoras
.. Ares
o BlueStacks Programas predeterminados
. BoxSync
.. Catalyst Control Center Ayuda y soporte técnico
4 Atras

|Buscar programas y archivos

In this way, you can open a pop-up window and, using the option Edit image and searching
by key terms, you can copy the pictogram or the image and paste it on your document or
presentation.

Disefio de pagina Referencias Corresponds
EAm ) MNITS AV|@\ | AaBbcenc | AaBbceD:  AaBbCi AaBbCe AA D aaBbcc. aasbccn AaBbeod AaBbceD. AaBbCcD( ABBCD( AaBbCeDi AABECCDI AABBCCDI AABBCCDD - &
o [N £ 8 -abe x, x* Aar| B~ A | [y @i o] | rromal | 7sin espa..  Tuio1 Tiulo 2 Titulo Subtiulo | Enfasis sull  Enfasis  Enfasis k., Textoenn..  Cta | Citagesta.. Referenc. Referenci. Teulodel.. . Cam
Fuente o Parrato & Estilos
A B S S S TS S S R S SRR 1
(] image edit X
By key terms
Jant [0 o] [[awo o[ J [ ]
By image name

E—

Totalimages found: &

Add mage

Editimage

Export DB

Import DB

Check for updates

R
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General preferences % One of the other options you will find in
the Tools Menu is General Preferences.
Size of picbograms 100~  Here you will be able to modify the initial
Gray levels oi:| configuration of ARASAAC, including the
languages of the application interface and

Application language  [Ingles “ of the document. The following times that
sz mmenik Emepteaie=S S RS ~ | you open the application, the configuration
Text font Choose selected in this board of preferences will be
applied by default.
Text color Choose
Placement of text Below pictogram o In the last version of Aranrd V\-re.}.lave
added "Gray Scales" which initially
appears at 0 so that the pictos are shown
oK Cancel in colour. If you want the pictograms in

Gray Scales, when you start a new
document, set 256 instead of 0.

One of the last novelties added in AraWord is the Reading of a text with Voice
Synthesizer.

To listen to the text you have written you can:
e Click on Tools -> Voice Synthesis

e Click on the button Voice Synthesis that appears at the end of the tools bar
e ClickonF7.

AraWord - m} x

Archivo Edicion Texto Pictogramas Herramientas Ayuda

oraor

Aw| =

AraWord es un programa que permite
escribir cualquier texto con pictogramas
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